
Library Module 
• The library module is the organizing module in the 

Lightroom program. 

• Here you can search for photographs in one of four 
views: grid (most popular), loupe, compare and 
survey mode. 

• Catalog: Shows all your photographs in one catalog.  
Lightroom will automatically create new catalogues 
(such as recent import) on occasion. 

• Folders: Where your pictures sit physically on your 
drive.  You can change the location of your pictures 
here but it’s not recommended. 

• Collections: Quick reference for your photographs.  
Many collections are pre populated (e.g. 5-star 
rating).  You can also create your own collections 
(e.g. Arizona). 

• Publish allows you to quickly and easily put out 
pictures to major media.

Using the Map Function 

Lightroom has a map function that allows you to 
associate your pictures with a location in the world.  
Note that to add pictures to the map function you will 
need internet to be connected to Google Maps. 

• Make sure that you drag the pictures to 
approximately the place that you took the picture 
(and not of what the picture is of). 

• In built GPS units in cameras are a great way to 
automate this feature. 

• If you have an older model camera with no GPS, 
consider purchasing an aftermarket add on.  You 
can get the manufacturers device at market rates, or 
usually a generic brand on eBay for less than $75. 

Importing Your Photographs 
• When importing your photos, you can choose to 

import them onto your hard drive or an external 
drive. 

• If you are choosing to import on a hard drive you 
may want to select “build smart previews” so you 
have access to edit the picture even when your 
picture drive is not attached. 

• You can also choose to add keywords to all 
photographs when you first import them. 

• Importing your photographs will create a duplicate 
copy in your destination drive.  That means that if 
you are importing from your hard drive, in essence 
you will have two copies. 

• Lightroom also allows you to rename the pictures 
based on numerical sequence. 

Finding Your Photographs 

Once organized, finding pictures is a snap (get it?).  
You can sort pictures in a few different ways. 

• Use the date folders on the left if you remember the 
specific date that the picture was created.  This is 
probably the least efficient way of doing it. 

• Filters at the top can search for anything such as 
rating, colour, keyword, location, pick and rejects 
etc. 

• You can even search by metadata such as the lens 
and camera model, aperture, ISO etc. 

Lightroom
Course Notes

Organizing in Lightroom 
There are many ways to organize and therefore find 
your photographs in the library module. 

• Star Rating: Easy way to rate your photographs.  
Usually 5 star is the best.  Using your keypad 
numbers 1-5 star the corresponding rating.  Hitting 
the number ‘0’ will result in no star rating. 

• Colours: Keystrokes 6-9 will result in pictures being 
designated a colour.  Many photographers use this 
for workflow (e.g. green designated for print). 

• Flags: You can pick (p), reject (x) and unpick or 
unreject (u) pictures making it easy to designate 
which ones to delete and which to process. 

• Keywording: Keywording your photographs will allow  
you to easily find them.  The more detailed the 
keywording the easier it will be to find your 
photographs at a future time.



Tool Pane Continued 
Graduated Filter 

• One of the most versatile tools in Lightroom.  Allows 
you to influence portions of the photograph based 
on where you add the filter. 

• Particularly effective in landscape photographs with 
overexposed sky (or underexposed foreground). 

• Filter effects can be stacked. 

Radial Filter 

• Similar to above except in circular pattern. 

• Remember to click ‘invert mask’ to modify what you 
want. 

Adjustment Brush 

• Brush on effects to portions of your photograph.

Effects 
• Consider adding a slight vignette to your photograph 

to draw the viewers eye. 

Tips 
• Anytime you want to reset the image to how it was 

loaded choose the reset button on the bottom right. 

• You can also undo one or more edits by scrolling 
back on the history bar on the left hand side. 

• There are some preloaded Lightroom edits built in on 
the left.  You can try them but remember that it’s 
best if you go through it yourself! 

• Have fun with it!!!! 

Tool Pane 
Crop Tool 

• The crop tool helps you resize your pictures and 
remove unwanted outer portions. 

• Changing the aspect (once you select the tool 
underneath), changes sizing for print. 

• Also allows you to change the angle of the 
photograph. 

Spot Removal Tool 

• Spot removal tool is great for fixing small blemishes 
such as imperfections on the skin or lens flare. 

• Choose between Clone (exact replica) and Heal 
(samples and randomizes the fix). 

Red Eye Removal Tool 

• Removes red eyes from portraits.

HSL/Color/B&W 
Saturation 

• Saturation is a way to increase the presence of 
select colours.  Easiest method to selectively colour. 

Hue 

• You can change the colour of objects using the Hue 
change tool. 

Luminance 

• Allows you to change the luminance of select 
colours. 

B&W Setting 

• This is the best method of changing photographs to 
black and white.  Allows you to change the lightness 
of colours creating powerful effects (e.g. change a 
blue sky to black with contrasting white clouds by 
reducing blue).

Develop Module 
• Your develop module is the next section your 

pictures should go through. 

• In the library module you should have chosen the 
pictures that you want to edit.  Once you find them 
using your filter search, click the develop module on 
the top right. 

• Below the picture on the left hand side you will see 
an image of a square that is divided into two 
sections.  This will compare your picture between 
what it was originally and after the edits.  Clicking the 
rectangular button to the left will default to the 
original image. 

• Soft proofing is good for people who have calibrated 
their monitors for colour.  If you want to avoid this 
step but print your photographs consider spending a 
few cents to first print them in 4” x 6’ and adjust 
before spending the big dollars. 

Basic Panel 

• White balance at the top.  Adjust using the dropper 
or slider.  Shooting raw also allows you to change 
the WB through the dropdown. 

• Use the highlights/whites (brights) and shadows/
blacks (darks) to iron out the contrast in your 
photograph before adjusting contrast and exposure. 

• Clarity is an amazing adjustment tool for travel, 
architecture and landscape photographs.  Reduce 
clarity for most portrait photographs. 

• Saturation increases all dominant colours in the 
picture.  Use this sparingly. 

• Vibrance works to increase the mid tones of the 
image.  Recommend you use this before saturation. 


